Post-Defense
Graduation
Clearance Guide



Congratulations! You Have Passed Your Oral Defense

¢+ Passing the oral defense is an important milestone, but it is not the final step toward
graduation. Students must revise and submit the final dissertation, complete the
required originality check, obtain library approval, submit the required documents,
complete graduation clearance, and collect their degree certificate.

After completing your oral defense, collect the signed oral defense documents from the
Program Office and confirm that all required committee members have signed them.

An example of the required document is provided below.
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Step 1: Revise Your Dissertation

o Make all revisions requested by your oral examination committee.

e Review the NCHU Library thesis-formatting guidelines and revise your dissertation
accordingly. https://etds.lib.nchu.edu.tw/help/download/



https://etds.lib.nchu.edu.tw/help/download/

e Obtain your advisor’s approval of the final revised dissertation before proceeding with
the originality check and thesis submission.

Note: After completing all revisions, conduct a new originality check using the final version of
the dissertation. Do not reuse the report generated from the pre-defense draft if the dissertation
has been revised.

Step 2: Complete the Final Thesis Originality Check Using Turnitin

https://www.lib.nchu.edu.tw/en/study.php?clD=9&Key=46

After completing all revisions and receiving your advisor’s approval:
1. Upload the final version of your dissertation to Turnitin.
2. Generate and review the complete originality report.
3. Check that the report clearly shows the overall similarity percentage.
4. Download the complete originality report for your records.
5. Print the first page of the originality report showing the similarity percentage.
6. Write your full name in the blank space at the top of the printed page.
7. Obtain your advisor’s signature on the printed first page.

8. Keep the signed page for submission during the graduation-clearance process.

Important: Understanding the Two Turnitin Originality-Check Stages

The originality check is required at two different stages. Students should not confuse the pre-
defense requirement with the final graduation-clearance requirement.

Before the oral defense
Students must provide the following to the thesis examination committee:
e Adraft of the thesis.
e The originality report showing the similarity percentage.
e The complete analysis report.
Students must also confirm on the Thesis Oral Defense Result Form that the thesis originality
check has been completed.



https://www.lib.nchu.edu.tw/en/study.php?cID=9&Key=46

Before graduation clearance

Run the originality check on the final revised dissertation.

Print the first page showing the similarity percentage.

Write your full name in the blank space at the top of the page.

Obtain your advisor’s signature on the printed page.

Submit the signed page as part of the graduation-clearance procedure.

Step 3: Upload Your Thesis to the NCHU Electronic Thesis & Dissertation System
https://etds.lib.nchu.edu.tw/help/download/

e Logintothe NCHU Electronic Thesis and Dissertation System.

e Enter the required thesis information carefully.

e Upload the final approved dissertation file.

e Upload or complete all required authorization information.

e Review all information before final submission.

e Save a copy or screenshot of the completed submission for your records.
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e After submission, wait for the library to review and approve your thesis before printing.

e |f formatting corrections are required, you will receive an email from the NCHU Library.

Step 4: Print and Bind Your Dissertation

After library approval:

Check your approval status and download the following authorization forms:

e NCHU Thesis and Dissertation Copyright License Agreement

e National Central Library Thesis and Dissertation Copyright License Agreement

Follow the instructions provided in the thesis-formatting manual regarding where each

authorization form must be placed or submitted.
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Upload Thesis - l Step5: Print Authorization Form |

Stepl: Create Thesis Profile Status:

Step2: Upload Fulltext File TipS' _
Step3: Make Authorization

When you get the approval notification email, please log in to the ETDS system to step5, then you can download and print

Step4: Submit out the authorization and the full-text PDF file.

To receive the graduation approval from the Library, here are some more steps to follow.
Step5: Print AUThOFiZatiﬂ 1. Authorization Form: Please use a blue pen to sign the original after printing. (No binding)
Form 2. Summit the following documents to the Circulation Desk of the Library (1F)

(1) 2 print copies of the approved PDF file, which meet the requirement as below.
a. Make 2 copies of your signed NCHU authorization, insert one copy (right after the oral defense evaluation page
into each theses/dissertation respectively, and then get your theses/dissertation bound.

e Follow the official NCHU thesis format and add NCHU Thesis & Dissertation Copyright
License Agreement in the beginning of your thesis.

¢ Include all required pages in the correct order. (Check correct order in NCHU thesis
format manual) https://etds.lib.nchu.edu.tw/help/download/

« Print and bind three copies of the dissertation: two copies for the Library and one copy
for the Program Office.

Step 5: Submit the Required Documents to the Library

Submit the following materials as part of the library-clearance process:

e Two hard copies of the final bound dissertation.

e Return all borrowed library materials.

e Pay any outstanding library fines or charges.

e Confirm that your library clearance has been completed.

e Submit the printed first page of the final Turnitin originality report showing the similarity
percentage. Write your full name in the blank space at the top of the page and obtain

your advisor’s signature before submission.


https://etds.lib.nchu.edu.tw/help/download/

Step 6: Submit the Required Documents to the Program Office

e Complete the Graduation Clearance Form.

e Obtain your advisor’s and Program Director’s signatures on the form.

e Submit one bound copy of your dissertation and all other required documents to the

Program Office.

Step 7: Complete the Online Graduation Clearance

https://onepiece.nchu.edu.tw/cofsys/plsql/acad home

e Loginto the online graduation-clearance system.

e Review the clearance status of every required university unit.

e Complete any outstanding requirements shown in the system.

e Confirm that all relevant units have approved your clearance before proceeding to collect

your degree certificate.
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Step 8: Complete the Required Procedures with OIA

e Visit the Office of International Affairs to complete the required school-leaving

procedures for international students.
e Bring your student ID card, ARC, and NHI card.


https://onepiece.nchu.edu.tw/cofsys/plsql/acad_home

e Confirm whether any additional documents or procedures are required for your visa,
ARC, or NHI status.

Step 9: Collect Your Degree Certificate

e Visit the Registration Division with your student ID card and ARC to collect your degree

certificate.

e If needed, ask whether an English version or English certification of the degree certificate
is available. (note: 100-200 NTD will be charged)
e Obtain or download your final academic transcript for future study, employment, or visa

applications.

Important Reminders

Please check the official deadline for completing the school-leaving procedures announced by
university for your graduation semester.

Students can find the relevant deadlines in the NCHU Academic Calendar published annually on
the university's official website.

In general:

¢ January 31 — Deadline for the Fall Semester
e July 31 - Deadline for the Spring Semester

Please note: These dates may vary depending on the academic year. Always refer to the official
NCHU Academic Calendar and university announcements for the most up-to-date deadlines.
Failure to complete all graduation requirements before the official deadline may delay your
graduation or degree conferral.



New Update: Thesis Originality-Check Update Effective September 1, 2026

Students should follow the thesis originality-check procedure applicable to their graduation

semester. The updated procedure takes effect on September 1, 2026. Since university forms and

webpages may take time to reflect newly announced requirements, students should confirm the

latest instructions with the Program Office and NCHU Library before submitting their

documents.

Final Checkpoints

Before completing your graduation procedures, please ensure that you have completed all

required steps.

1 Make all revisions requested by your oral defense committee.

1 Obtain your advisor's approval for the final version of your dissertation.

[ Run the final dissertation through Turnitin.

1 Review and download the complete originality report.

[ Print the first page showing the similarity percentage.

1 Write full name in the blank space at the top of the page.

] Obtain advisor’s signature on the printed report.

] Submit the signed originality-report page during the graduation-clearance process.
[ Upload the final dissertation to the NCHU Electronic Thesis & Dissertation System.
L1 Wait for the library's approval before printing the final bound copies.

L Print and submit the required bound copies.

L1 Return all borrowed materials and settle any outstanding fees.

[ Collect degree certificate and final transcript.

1 Complete clearance with the Library, Program Office, OIA, and collect Diploma from
the Registration Division.

Congratulations on successfully completing your doctoral journey. We wish you every

success in your future academic and professional endeavors.



