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Application Steps 

 
1. Log in to the official website 

https://www.nstc.gov.tw/?l=en 

 
 

 

2. Create a new account with your email 
 

 
3. Complete your basic information (on the right) like education information, 

contact details, intellectual achievements advisor details, etc. 

 

https://www.nstc.gov.tw/?l=en


4. To apply for funding to attend an international conference 

On your left click on to Academic Grants and Awards and choose: Subsidizing 

domestic graduate students to participate in international conferences. 

 

 
 
 
 
 

5. Double check your basic information and click ‘sure’ on top right. If some 

information isn’t correct you click on revise and correct the information. 

 



6. To create a new application for applying for funding click on ‘New’ on top right 

and fill up all the details. 

 
 
 

 
7. The application will look like this, go ahead and fill up all the information. Be 

ready with all the conference details. Then proceed to the next step with click 

on right top. You also need to enter the estimated amount you wish to apply 

for by providing a breakdown of  

* Transportation (e.g., round-trip airfare) 

* Conference Registration Fee 

* Daily Expenses (e.g., accommodation, meals, and local transportation, if applicable) 

Note: Ensure that the total application amount equals the sum of all budget items. The 

final approved funding amount will be determined by NSTC. 

 

 



8. When you are done filling up the application, click on top right to ‘notify the 

advisor’ and then ‘submit the application to the school’. 

 
 
 
 
 

 

Documents to Prepare Before Starting the NSTC Application 

 Conference Acceptance Letter 

 Conference Abstract 

 Paper Information (Title, Authors, Keywords, Presentation Type) 

 Conference Information (Conference Name, Organizer, Venue, Dates, Website) 

 Conference Website URL 

 Passport 

 Curriculum Vitae 

 Estimated Travel Dates 

 Estimated Travel Budget 

 Academic Advisor's Contact Information 

 University and Department Information 

 Bank Passbook for reimbursement 

 Supporting Documents (if requested by university) 



 



APPROVAL FLOW 
 

 
Step 1: Submit Your Application 

 After completing all required information and uploading the necessary documents, submit 

your application through the NSTC Academic Research Service Portal before your 

university's internal deadline. 

 

 
Step 2: University Review 

 The university's Research and Development Office (or the designated administrative office) 

will review your application to ensure that all required documents are complete and meet 

the application requirements. 

If any documents are missing or incorrect, the university may ask you to revise or 

resubmit them before forwarding your application to NSTC. 

 

 
Step 3: Advisor Approval 

 Your academic advisor (supervisor) must approve your application through the online 

NSTC system. 

 Important: If your application remains pending because your advisor has not yet approved 

it, politely remind your advisor before the submission deadline. 

 

 
Step 4: University Submission to NSTC 

 Once all university-level reviews and approvals have been completed, the university will 

officially submit your application to the National Science and Technology Council (NSTC). 

 You will normally receive an email notification confirming that your application has been 

submitted. 

 

 
Step 5: NSTC Review 

NSTC will evaluate your application based on: 

 Eligibility requirements 

 Academic quality of your paper 

 Conference information 

 Completeness of submitted documents 

 Availability of funding 



 If additional information or supporting documents are required, NSTC will contact you by 

email. 

 Be sure to check your email regularly, including your spam/junk folder. 
 

 
Step 6: Review Period 

 NSTC generally completes the review process within approximately one month, although 

the exact processing time may vary depending on the number of applications received. 

 If you have not received any notification after one month, you may contact either: 

 Your university's Research Office, or 

 NSTC directly 
 

 
Step 7: Funding Decision 

 Once the review has been completed, NSTC will notify you of the result by email. 

 If your application is approved, the notification will include information regarding the 

approved funding and any further procedures you must complete before and after 

attending the conference. 

 If your application is not approved, the notification will simply indicate that your 

application was unsuccessful. 



 



Steps to Follow After Receiving NSTC Approval 

Step 1. Read the Approval Letter Carefully 

After receiving the approval email, download and review the approval notice. 

Verify: 

 ✓ Conference title, dates, location, etc. 

 ✓ Approved funding amount 

 ✓ Approved expense categories (e.g., airfare, registration fee) 

 
Step 2. Confirm Your Conference Attendance 

Once approved, you are expected to attend the conference and present the paper specified in 

your application. 

If you decide not to attend, inform your university immediately so that the grant can be 

cancelled properly. 

 

 
Step 3. Apply for Changes (If Necessary) 

If there are any changes after approval, such as: 

 Conference dates and venue 

 Paper title 

 Travel itinerary 

 Cancellation 

Do not make the changes on your own. 

Submit a request through the NSTC Academic Research Service Portal and obtain approval 

before the conference 
 

 
Step 4. Arrange Your Travel 

Book your: 

 ✈ Economy-class flight 

 🏨 Accommodation 

 🚆 Local transportation 

 📝 Conference registration 

Remember that NSTC reimburses approved expenses after the conference. You are 

responsible for paying these costs in advance. 



Step 5. Keep All Original Receipts 

Retain every original document related to your trip. 

Examples include: 

 Airline ticket receipt 

 E-ticket itinerary 

 Boarding passes 

 Conference registration receipt 

 Payment receipts 

 Other approved travel-related documents 

Missing receipts may reduce or prevent reimbursement. 

 
 

 
Step 6. Present Your Research 

You must present the paper that was approved in your application. 

This may be: 

 Oral presentation 

 Poster presentation 

depending on the conference acceptance. 

 
Step 7. Collect Proof of Attendance 

Before leaving the conference, obtain evidence that you participated. 

Examples include: 

 Certificate of attendance 

 Presentation certificate 

 Conference program listing your name 

 Name badge (if required by your university) 

These documents are commonly requested during reimbursement. 

 
Step 8. Return to Taiwan 

After completing the conference, return to Taiwan according to your approved travel plan. 
 

 
Step 9. Submit the Conference Report 

After returning, log in to the NSTC Academic Research Service Portal and complete the 

required Conference Attendance Report. 



The report usually includes: 

 Conference summary 

 Academic outcomes 

 Knowledge gained 

 Benefits to your research 

The report is a mandatory requirement for closing the grant. 

 
Step 10. Apply for Reimbursement 

Submit your reimbursement application through your university. 

Typical documents include: 

 NSTC approval letter 

 Conference report 

 Boarding passes 

 Flight receipt 

 Conference registration receipt 

 Certificate of attendance 

 Other documents required by your university's accounting office 

Your university reviews the reimbursement before forwarding it to NSTC 

 

Reimbursement Processing 

After returning from the conference, submit your reimbursement application in the system 

together with all original receipts in your Research office. 

The university will review your submission and process the reimbursement according to its 

administrative procedures before completing the payment process. 

The reimbursement is typically deposited into your designated bank account within 

approximately one month after a successful reimbursement application submission. 

 

 
Important Notes 

 Ensure that all required documents and original receipts are submitted accurately and 

on time. 

 Keep copies of all submitted documents for your records. 

 Retain all original supporting documents until the reimbursement has been successfully 

completed. 



 If you have not received the reimbursement after approximately one month, please 

contact university's Research Office to inquire about the status of your application. 

 

 

Final Tips 

Before submitting your application, take a few minutes to review all information and uploaded 

documents carefully. A complete and accurate application can help avoid unnecessary delays 

during the review process. 

 Read all instructions and eligibility requirements before beginning your application. 

 Enter your bank account information carefully, as the approved reimbursement will be transferred to 
this account. Under Bank Name, select 郵政存簿儲金  (Postal Savings). 

To avoid input errors, copy and paste the following text into the Bank Name field: 郵政存簿儲金 

Double-check your account number and account holder's name before submitting the application 

to ensure the reimbursement can be processed successfully. 

 Prepare all required documents in advance and ensure they are clear, complete, and up 
to date. 

 Verify that your personal information, conference details, and paper information are 
accurate. 

 Submit your application before university's internal deadline. 

 Regularly check your email (including the spam folder) for notifications from university 
or NSTC. 

 Keep copies of all application materials, approval notices, receipts, and supporting 
documents for your records. 

 Retain all original receipts and travel documents until the reimbursement process has 
been completed. 

 If you have any questions during the application or reimbursement process, contact 
your university's Research Office for assistance. 

 

 
We hope this manual provides clear guidance throughout your NSTC International Conference 

Travel Grant application. We wish you every success in your conference participation and 

future academic endeavors. 
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